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Signs of Physical, Sensory,  
Intellectual, or Emotional Disability
Some indications that your child may have a disability 
that meets the first part of the two-part criteria are:

 Consistent problems in getting along with others
 Difficulty communicating
 Lack of interest or ability in age-appropriate activities
 Resistance to change
 Difficulty seeing or hearing that interferes with  
the ability to communicate

 Health problems that affect educational 
performance, including attention problems 

 Difficulty performing tasks that require reading, 
writing, or mathematics

 Chronic behavior or social problems that affect your 
child’s ability to learn

Your child may need specially-designed instruction to 
make progress in school. This need for special education  
is the second part of the two-part criteria to be eligible  
for special education services.

Screening
Your child’s school has a screening process in place that 
identifies students who may need special education. This 
process may or may not lead to an initial evaluation for 
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reevaluations (which are evaluations done at 2- or 3-year 
intervals after the initial evaluation) must include a review 
of the testing and assessments that were conducted, infor-
mation from the parents, classroom observations,  
and the observations of teachers and related service  
personnel.

The evaluation or reevaluation must also tell you what 
additions or changes are needed to help your child meet 
the goals in your child’s educational program described 
in your child’s Individualized Education Program (IEP), 
and to take part in and progress in the general curricu-
lum (the skills and knowledge taught in a specific 
school district).

An evaluation team reviews all materials and writes  
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Allowing for Differences in English  
Language Skills and Ethnic Background
Evaluations and reevaluations must take into 
account the child’s English language skills and  
ethnic background so that the testing and evaluation 
will be fair for children of different races and cultures. 
Tests must be given in the language or form that is 
most likely to give accurate information, unless it is 
clearly not feasible to do so. Evaluations must also take 
into account the child’s disability to be sure the results 
are reliable. For example, a child with a severe visual 
impairment should not be given a written test with 
small print.

The Reevaluation Process
A reevaluation is conducted at least every three years.  
If, however, your child has been diagnosed with an 
intellectual disability, a reevaluation is required every 
two years. A reevaluation is done to determine whether 
your child still has a disability and needs to continue 
receiving special education. When additional informa-
tion is needed to complete a reevaluation, the school 
must receive your permission to perform the additional 
evaluation using the Permission to Reevaluate-Consent 
form.

If the school district has made what it believes are  
“reasonable attempts” to receive your permission, but 
failed to get a response, it may proceed with the reeval-
uation. Each school district decides what “reasonable 
attempts” are. Such attempts may consist of:

 Telephone calls,
 Registered letters with return receipts  
required,

 Visits to the home or parents’ place of business.

Also, if the school determines that no additional data  
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CHAPTER 2

How Is My Child’s Special  
Education Program Determined?

Special Education
Under Pennsylvania and federal law, a child with a  
disability has a right to special education and related 
services that are provided:

 Under public supervision and direction.
 Without charge (at public expense) to preschool 
(ages 3-5), elementary, or secondary school  
students.

 In the Least Restrictive Environment (LRE). 
This means that children with disabilities are 
educated to the maximum extent appropriate 
with children who do not have disabilities, in  
the general education class.

 In conformity with an Individualized 
Education Program (IEP). This means that  
students with disabilities who need special 
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where, and why the meeting will be held and a list of the 
other people who are invited to attend the meeting. The 
IEP meeting is to be scheduled at a time and place that 
is good for you and your school district. If the date or 
time is not convenient, you may ask for a change. You 
may also participate by telephone or other electronic 
means if it is impossible for you to attend the meeting  
in person.

Required members of each IEP team are:
 The child’s parent(s) or legal guardian
 At least one of your child’s general education 
teachers (if your child attends, or might attend, 
general education classes)

 At least one special education teacher
 A representative of the school district who:

 
special education programs
Knows about the general education  
curriculum
Knows about the availability of the resources 
the local educational agency (LEA) can offer

 Someone who can explain the evaluation results, 
who may already be a member of the team

 Other people who know your child well or who 
have worked with your child (You may invite an 
advocate to advise you, or anyone else who will 
be able to add information about your child’s 
educational experience. This may be a profes-
sional advocate, a family member, a close family 
friend, a previous teacher, etc.) 

 Your child at age 14, when planning will be done 
for life after graduation, or any time before age 14 
when you want your child to be part of the team, 
and it is appropriate.

 A representative from a career and technical 
school if a career/technical program is being 
considered for your child.

A team member may fill more than one of the above 
roles. In most cases, there will be at least four people at 
the IEP meeting: you, the LEA representative, a special 
education teacher, and a general education teacher (if 
your child will participate at all in general education). 
The general education teacher may not attend all meet-
ings or stay for the entire meeting time, but must be a 
team member. Mandated members of the IEP team may 
be excused from the meeting if you and the school dis-
trict agree in writing. If a member is excused and his/her 
subject area or speciality is being discussed, he/she must 
provide written input before the meeting.

If you choose not to attend the IEP meeting, it may be 
held without you.
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  The accommodations needed, if any, for your child to 
participate in statewide or districtwide tests. If your child  
is not able to participate, even with accommodations, 
another assessment will be done that will show your 
child’s skills. Participation in this alternate assessment 
will be documented in the IEP. 

  Supports that school personnel may need to imple- 
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receive, the kind of job your child might have, where 
your child will live, and how your child will spend time 
in the community. Community agencies, like the Office 
for Vocational Rehabilitation, are often involved in this 
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  Life skills support – for children whose greatest need 
is to learn academic, functional, or vocational skills 
that will enable them to live and work independently.

  Blind and visually impaired support – for children 
who require services related to visual impairment or 
blindness. The IEP for these students must address 
the extent to which Braille will be taught and used.

 Deaf and hard of hearing support – for children  
who require services related to deafness or hearing 
impairment. The IEP for these students must 
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CHAPTER 3

What Are the School’s
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Someone has an educational interest in your child if 
that person teaches your child or otherwise is respon-
sible for some aspect of your child’s education. Under 
the Family Educational Rights and Privacy Act 
(FERPA), records cannot be given to anyone outside 
the school system without your permission unless 
there is a legal reason for doing so. If you believe  
that information in your child’s education records is 
misleading or inaccurate, your district must have a 
procedure for you to follow to address this issue. 

Materials, Classrooms, and  
School Buildings
Equipment and materials may be different for  
children with disabilities because of their individual 
needs, but they should be of the same quality as  
the equipment and materials that are purchased for 
students in general education classes. Each special  
education class must be as close as appropriate to usual 
school activities, and located where noise will not 
interfere with instruction. Special education classes 
should be located only in a space that is designed  
for purposes of instruction, be readily accessible,  
and allow at least 28 square feet per student.

High School Graduation
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In addition, you will be provided with your child’s 



15

None of the following methods of punishment may be 
used with children:

 Corporal punishment (that is, bodily punishment)
 Punishment for behavior that is caused by  
the student’s disability

 Locked rooms, locked boxes, or other locked  
structures or spaces from which the student  
cannot readily exit

 Noxious (that is, harmful) substances
 Withholding of basic rights, such as withholding 
meals, water, or fresh air

 Treatment of a demeaning nature (for example,  
making a student feel less important than other  
students)

 Electric shock
 Prone restraints (that is, the student being held  
face down on the floor)

 Suspension or removals from school for disciplinary 
reasons that form a pattern. (The following section 
provides additional information with regard to those 
removals.)

Disciplinary Exclusion
There are special regulations in Pennsylvania for  
excluding children receiving special education services 
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behavior where the problems are occurring and helps to 
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appropriate public education (FAPE). The child’s IEP 
team determines the services the child needs to partic-
ipate in the general education curriculum and to make 
progress toward meeting the goals in the IEP.

The law contains certain protections for children not 
yet identified as “eligible for special education services” 
who face disciplinary procedures. If school officials 
had knowledge that a child has a disability, the child is 
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CHAPTER 4

What if I Disagree With School 
Officials About My Child’s
Education Program or Think  
My Child’s Rights Are Being  
Denied?

The Rights of Parents
If you do not believe your child’s special education 
program is helping your child succeed in school, you 
should first talk to your child’s teacher. If you wish to 
visit your child’s classroom to observe your child’s pro-
gram, you must follow the school’s visitation policy. 
You can check with your school’s administration office 
to learn more about the visitation policy. You can  
also request an IEP meeting to discuss changing your 
child’s program if you think a change is necessary.  
The IEP team may then decide that a reevaluation is 
needed to gather more information about your child. 
Anytime school officials suggest a reevaluation of  
your child or your child’s program, you will be invited 
to participate in the reevaluation process. You may 
request an IEP team meeting, a mediation session, or  
a due process hearing in order to resolve differences 
that you may have with school officials regarding your  
child’s education.

If you are placing your child in a private school and 
are asking the school district to pay tuition for this 
private school because you believe your child is not 
receiving a free appropriate public education, you 
must give advance notice to school officials. This 
notice can be given at the IEP meeting or in writing 
10 business days before you remove your child from 
public school. If you do not give this notice, the reim-
bursement to you may be reduced or denied. If the 
school district gave notice of their intent to evaluate 
your child for special education prior to your removal 
of your child, reimbursement may be reduced or 
denied if you did not make your child available for the 
evaluation. Reimbursement may be reduced or denied 
for the private placement if a court thinks your actions 
have been unreasonable.

An exception to the reduction or denial of reimburse-
ment will be made if: 

 you are unable to read or write in English, 
 physical or serious emotional harm to the child 
may result if the parent adhered to the prior 
notice requirements, 
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the school prevented the parent from providing 
the notice to the school, or 
the school failed to give the parent notice of these 
rights and procedures.
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advised by any individuals whom you believe would  
be knowledgeable or helpful to you during the hearing. 
This may include the child’s family member, friend,  
service provider, former educators, advocate, or anyone 
close to your child.

Each side may have witnesses and may ask questions of 
the other side’s witnesses. Prior to the hearing date, you 
may ask the hearing officer to subpoena anyone from 
the school district whom you believe has information 
important to your case. Witnesses testify under oath.

Both sides may give the hearing officer written material 
to consider. A list of material to be used at a hearing 
must be given to each side at least five business days 
before the hearing. Any information given to the hear-
ing officer to consider must also be given to the school 
district.

The hearing must be held at a reasonably convenient 
time and place for you. The hearing will be closed to  
the public unless you ask the hearing officer to open  
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When a child has unique needs that require special 
education as a result of a disability, those needs are to 
be determined and a program to meet those needs 
must be designed and carried out. However, the pro-
cedures and processes involved in designing this 
special program and carrying it out are complicated 
and may seem burdensome.

Everyone involved must remain focused on meeting  
each child’s individual needs. When parents and 
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APPENDIX

Sample Forms
The following sample forms may give parents ideas 
about how to compose letters requesting evaluations, 
reevaluations, due process hearings, or reimbursement 
for independent evaluations. Parents should always keep 
the welfare of their child in clear focus whenever they 
communicate with school district officials.

Requesting Evaluation
PERMISSION TO EVALUATE - EVALUATION REQUEST FORM
Child’s Name:

PERMISSION TO EVALUATE (PTE) - EVALUATION REQUEST FORM School Age

If a parent has asked any professional school employee or administrator for the school 
district or charter school (Local Education Agency – LEA) to evaluate his or her child for 
special education eligibility, the parent must be given this PTE-Evaluation Request Form 
within 10 calendar days of the date of the oral request.

Child’s Name:
Date Sent (mm/dd/yy):
Name and Address of Parent/Guardian/Surrogate:

I am requesting an evaluation of my child for special education services. I have these 
concerns about my child’s educational performance and progress:

Please send me the PTE-Consent Form as soon as possible so that I can provide my written 
consent for the proposed evaluation to begin. I understand that the 60 calendar day 
(excluding summers) timeline will not begin until the LEA receives the PTE-Consent Form 
with my signature.

 Parent/Guardian/Surrogate Signature Date (mm/dd/yy)

Please return this form to the person listed below or to your child’s teacher.

Name:
Address:

Once the school receives this PTE-Evaluation Request Form, the school will either:

1. Send you within a reasonable amount of time the PTE-Consent Form that will describe 
the process and timeline that will be used for the evaluation, and ask for your consent 
for the evaluation to begin, OR

2. Send you a written notice, called a Notice of Recommended Educational Placement/
Prior Written Notice that explains why the LEA is refusing to evaluate your child and a 
Procedural Safeguards Notice that explains how you can challenge the LEA’s refusal to 
evaluate your child.
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PERMISSION TO EVALUATE - EVALUATION REQUEST FORM
Child’s Name:

Name:
Position:
Phone:
Email:

Please read the enclosed Procedural Safeguards Notice that explains your rights, and 
includes state and local advocacy organizations that are available to help you understand 
your rights and how the special education process works.

For help in understanding this form, an annotated Permission to Evaluate - Evaluation 
Request Form is available on the PaTTAN website at www.pattan.net  — go to Legal, 
Forms. If you do not have access to the Internet, you can request the annotated form by 
calling PaTTAN at 800-441-3215.
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Request for a Pre-Hearing Conference

Your address  
Your phone number at home  
Your phone number at work   
Date

Principal’s name  
School name  
School address 

Dear principal’s name:

I am the parent of your child’s full name whose date of birth is 
month/day/year. Your child’s first name is in the number grade 
in room number. My child is not doing well in his/her special 
education program and I am requesting a pre-hearing  
conference to discuss my concerns about my child’s IEP and 
placement. In particular, I am concerned about: list specific 
things that you are worried about concerning your child’s  
progress, annual goals or short term objectives, behavior, 
related services, class and so forth. 

I am available on the following days and at the  
following times: 

1. Date and  Time 

2. Date and Time 

Please let me know as soon as possible when the conference will 
be held. I understand that it must be held within ten days of this 
request. 

Thank you for your consideration. 

Sincerely, 
 
 
Your name
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Resources
The Arc of Pennsylvania
800-692-7258 www.thearcpa.org

Bureau of Special Education ConsultLine
800-879-2301

Disability Rights Network of PA (DRN)
800-692-7443 www.drnpa.org

Education Law Center
215-238-6970 www.elc-pa.org
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Glossary of
Special Education Terms






